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1. IlosicHUTe/NbHas 3alMCKa
1.1 Lenb v 382U AUCLUIIMHBI (MOZYIS)

Llesb QUCLUI/IMHBL: TIOATOTOBUTH CIIEIMANMCTa, 3HAKOMOTO C TeOpHel, MeTOJMKOH, TPaKTHKON
CO3/IaHUs], KOMITJIEKTOBAHUS, HWCIIO/Ib30BAHUSI APXUBOB 3JIEKTPOHHBIX JIOKyMeHTOB B Poccuu u 3a
pybexxom. OcBoeHue AWCLMIUIMHBI HAlpaBeHO Ha TMpUOOpeTeHHe CTyAeHTaMH 3HaHWd 00
3/IEKTPOHHBIX [JOKYMEHTaX, UX KiacCu(UKaimuy, mpodsiemMax MX JOJITOBPEMEHHOTO U TIOCTOSIHHOTO
XpaHeHwUsl.

3a7laud  AMCLMITUIMHBLCOPMUPOBATh  TPEACTaB/€HUss O TPABOBOM  PEry/MpOBaHUU
3/IEKTPOHHBIX JJOKYMEHTOB I OCHOBHBIX TeHZEHLMSX B Pa3BUTHU NIPAaBOBOM 0a3bl; U3yUUTh: AUCKYCCUH
Ha KOHrpeccax MeXayHapoZHOrO0 COBeTa apXMBOB W B 3apyOeXHOW HCTOpuorpaduu 1Mo BOIMpocax
XDaHEHUS] 3/IEKTPOHHBIX [OKYMEHTOB; WCTOPUI0 ()OPMHUPOBaHUSI KOMILIEKCOB  3JIEKTPOHHBIX
JOKyMEHTOB B Hallleli CTpaHe U 3a py0OexoM, WX LeHHOCTh KaK MCTOPUYECKUX WCTOYHUKOB;
K/TaCCUUKALMIO 3TI€KTPOHHBIX JOKYMEHTOB; KPUTEPUM JKCIIEPTU3bI LIEHHOCTH, OCOOEHHOCTH
ONMUCAHWsI 3ME€KTPOHHBIX [JOKYMEHTOB; OpraHW3al[ii0 TIOCTOSIHHOTO XPaHEHUsl 3JIeKTPOHHBIX
JOKYMEHTOB; COBDEMEHHBIM OMBIT TI0 CO3JaHHMIO0 3/IeKTPOHHBIX apXWBOB B Hallell CTpaHe U 3a
py6exxom.

1.2 [TepeueHb T/IAHUPYEMBIX pe3yJbTaTOB O0yuyeHUsT 110 [JUCLUIUIMHE (MOZYJIIO),
COOTHECEeHHBIX C UHAUKATOpaMu /I0CTY)KEeHHs1 KOMITeTeHLIUH

Komnerenuuu NuauKaTopsl KOMIeTeHI UM Pe3yibTaThl 00yUeHHsA
[K-4 IK-4.3 3HaTh: ocobeHHOCTH
Crniocoben aHam3upoBath | Obnagaer HaBbIKAMU 10 | OpraHu3aIuu paboThl B apXUBaX
CUTYaL1I0 Ha PbIHKE | BHE/IDEHUIO CUCTeMBbI | Pa3HbIX TUIIOB
MH(GOPMALIMOHHBIX TIPOAYKTOB | 3/IEKTPOHHOTO apxvBa | YMeTh: aHa/IM3UpOoBaTh
¥ YCJIyT, [aBaThb 3KCIIEPTHYIO | OpraHu3alyu LEHHOCTh 3/1eKTPOHHBIX
OLIeHKY COBpPeMeHHbIM JIOKYMEHTOB C LeJbl0  UX
cucTeMaMm 3/IeKTPOHHOT O XpaHeHUst
JOKyMeHTOO0O0pOTa U BeJeHUst Bnazmeth: MeTosaMu anpobariyu
3/IEKTPOHHOT'0 apXuBa 3apybe)XHoro onbita B PO
[TK-5 Criocoben opranu3oBats | [TK-5.1 ucronb3yer 3apyOexHbIid | 3HaTh: TIPUHLUIIBI
XpaHeHue  JOKYMEHTOB B | OMBIT XpaHeHWs] 3/7eKTPOHHbIX | GOpMUPOBaHKS u
OpraHu3aLyu C | JOKyMEeHTOB WCII0/Tb30BaHUs ApxuBHOTO
HCII0/Ib30BaHUEM [TK-5.2cniocoben obecrieunts | poHga Poccutickont denepariyn
COBPEMEHHBIX TEeXHOJIOTUM U | popMUpOBaHHME U COXPAaHHOCTb | YMeETh: aHa/IM3MpOBaTh
3apy0e)KHOTO OITbITa JIOKYMEHTalbHOTO U apXWBHOTO | 0COOEHHOCTH OpraHu3aLu
¢donga OpraHu3saLuu B | paboTbl B apXuBax Ppa3HBIX
COOTBeTCTBHe C TpeOOBaHUSMU | TUITOB
HODMAaTUBHBIX TIPABOBBIX aKTOB | BrazeTs: HaBbIKaMH
Poccutickoi denepalyu Y | UCTIO/Tb30BaHUST  3JIEKTPOHHBIX
JIOKa/IbHbIX HODMATHUBHBIX aKTOB | IOKYMEHTOB B apXUBe

1.3 MecCTo JUCLIMIIIUHBI B CTPYKTYPe OCHOBHOM 00pa30oBaTeIbHOM MPOrpaMMbl

JucuynnHa «ApXUBBI 3/IeKTPOHHBIX JIOKYMEHTOB» OTHOCHUTCS K yacTu
JMUCLIUITIVH,(pOPMUPYEMBIX  yYaCTHMKaMU 00pa30BaTe/IbHbIX OTHOLLEHWUMN,UMCTY [JUCLUIUIMH 110
BbIOOpY 0OakasiaBpwiarta HarpaBjieHHe MoArotoBku 46.03.02 [JokymMeHTOBeieHHe W apXWBOBeJeHHe,
npodusisi: «ApXUBBI U apXUBHOe Jieyio B Poccuu 1 3a pyOeskom».



J71st 0OCBOEHUST JUCLIUIIMHBI HeOOX0AMMBI KOMIIeTeHLIMH, CPOPMUPOBAHHbBIE B X0/l M3yUYeHHsT
C/leAVIOIIUX AUCLUIUIMH: VIHHOBALIMOHHbIE TeXHOJIOTUU B apXUBHOM jene, LludpoBoe Hac/enne Kak
yacTe ApxuBHOro gonza PO, VHbopmalMoHHbIN MeHe)KMEeHT.

2. CrpykKTypa AUCLUIIIMHBI
OO0111ast TPYAOEMKOCTh AUCHMITIMHBI cocTaB/sier 3 3.e., 108 akaseMuyeckux vaca (oB).
CTpyKTypa AMCLUILUITMHBI JJJisi 0UHOH (JOPMBI 00yueHHus
Ob6vem aucIMIIMHBI B (hopMe KOHTAKTHOW paboThbl 00yuaroluxcs C [eJaroruuecKuMu

paboTHMKaMH W (WW) JIMIAMH, TIPUB/IEKaeMbIMH K peayr3alyi 00pa3oBaTesibHOM MpOrpamMMbl Ha
WHBIX YCJIOBUSIX, TPU NTPOBeIeHNH YUeOHbIX 3aHSTHI:

Cemect | Tum yueOHBIX 3aHITUN KosnuectBo
p 4yacoB
5 Jlekiyu 28
5 CemuHaphbl 32
Bcero: 60

O6beM aucHUIUIMHBL B ()OpMe CaMOCTOSTeNbHOW DPaboThl 0obydaromuxcsi cocTasiseT 60
aKajieMUueckux yaca(oB).

3. CopepxaHue JUCHUIIMHBI

BBegenue. [Ipenmer, Lenb ¥ 3aauM Kypca. VICTOYHMKM U jdTepatypa no Kypcy. TepMuHbI U
TIOHATHS: 3JIEKTPOHHBIN JOKYMEHT, 3/IeKTPOHHbIN apXUB, 3/1eKTPOHHAas L(poBasi MOJNUCh, apXUBHbII
¢opmatr, T0/Ib30BaTeNbCKMM (OpMaT, SKCIepTv3a LIeHHOCTH, Kiaccu(puKalysg U OINMCaHue
3/1IeKTPOHHBIX JJOKYMEHTOB.

Pasgen 1. OcHOBHBIe LienH, 3a/jaui, po/jib apXUBOB 3/IeKTPOHHBIX JOKYMEHTOB B COBPEMEHHOM
Mupe. OJeKTPOHHble [OKYMEHTbl KakK pe3y/bTaT pa3BUTUS WH(OPMALMOHHBIX TEXHOJIOTHH.
[uckyccun o criocobax, HOCUTeNsIX U CpoKax xpaHeHus. OcHOBHbIe oHsTHSI. HopmaTtuBHast 6a3a.

Pa3pen 2. OkcnepTUsa LJeHHOCTU 3/IeKTPOHHBIX [JOKYMEHTOB. BOmpockl KOMILIEKTOBaHUSA. OIbIT
TOCY/IapCTBEHHBIX M BeIOMCTBEHHBIX apXWBOB 10 OTOOpY, MPUEMY, XPaHEHWIO W HCII0/Ib30BaHUIO
3/IEKTPOHHBIX [JOKYMEHTOB B Hauleld crpaHe W 3a pybexom. IlosHOTa, perpe3eHTaTUBHOCTb
vHGbOpMAaLHH TI0 TIOJIUTHUYECKOM, 9JKOHOMHUUECKOM, CoLManbHOM U IYXOBHOM >KU3HU 0011[eCTBa.

[TonsAiTHe O KOMIUIEKTOBAHUM U 3KCIIePTU3€e LIeHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB. JKCIepTv3a
LIeHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB: KpUTEepHHU 00II1e U CrielrasibHble (TexHoorndyeckue). CTerneHb
arperMpoBaHHOCTH HMH(OpPMAaLMH, HeOOXOAMMOCTh HCIIO/b30BaHHUS OPUTHHAIBHOTO IPOrPAMMHOIO
obecrieueHusi, oLjeHKa (hopmara, CTOMMOCTb TeXHOJIOTUYeCKUX MUTPALUA, TIPOLIEAYPHI yI0CTOBEPEHHUSI
IOpUNYeCKON CUIIbI U NTOAIUHHOCTH D/1.

Pa3nen 3. OOGecrieueHne COXPAaHHOCTH 3/IEKTPOHHBIX [JOKyMeHTOB. ®opmwupoBanusi ¢(oHza
nonb3oBaHusl. CTpaxoBod (oHA: TpeOOBaHWS K 3/eKTPOHHBIM AOKyMeHTaM. OTOOp 3/1eKTPOHHBIX
JOKYMEHTOB Ha XpaHeHuWe U YHuuToKeHHe. OdQopmsieHHe pe3y/lbTaTOB SKCIEepPTU3bl LIeHHOCTH
JJOKYMEHTOB. KowmruiekToBaHue  apXMBOB  3/IeKTPOHHBIMU  [JOKYMEHTaMH:  KOHL|eIIL[UU
LIeHTPa/IM30BAaHHOI'0 U pacripefie/IeHHOro xpaHeHus. OpraHusalys nprema 3J1eKTPOHHBIX JOKYMEHTOB
Ha XpaHeHWe. YUeT TOCTYIJIeHUS] W BBIOBITHS 3/IeKTPOHHBIX JOKYMEHTOB. OTMChH 3/I€EKTPOHHBIX
nokymeHTOB. Ob6bekT ommcanus. CompoBojWTenbHasi NOKyMeHTauus. Vcropus, 3afaud, (QyHKIWH,
COCTaB JOKYMEHTOB 3/IeKTPOHHBIX apXWBOB B Hallell cTpaHe. 3apyOe)KHbIM OMBIT IO CO3/aHHUIO



apXvBOB 37IeKTPOHHBIX /JOKYMeHTOB. VcTopus, 3aau, QyHKIMH, COCTaB JOKYMEHTOB 3JIEKTPOHHBIX
apXM1BOB 3a PyOeKoM.

ObecrieyeHre COXPAHHOCTH 3E€KTPOHHBIX JIOKYMEHTOB B JIOJITOBPEMEHHOW TepPCIIeKTUBE.
[Tepe3anuch, MUTpaLYs, IMYJISIUS, UHKATICYJISLMS JaHHBIX. [IpoOsieMa KOHBepTaIuy JIaHHBIX.

4. QOOpa3oBare/ibHbIe TeXHOJIOTUH

Ne |HavmeHoBaHUe . WudbopMaiionHele W obpa3oBaTesibHbIe
Busl yue6HOM paboThl
/1 |pasfesna TEeXHOJIOTUU
1 |2 3 4
1 |BBeneHue Jlexuus 1 BBojHas nek1ysl ¢ MCMoJb30BaHUEM CJlaiijl-
MIPOeKTOpa
CemuHap 1 OO6cyx/IeHre TeMbl JIEKITUH
CamocrositenbHasi paboTa Pabora C VIHTepHeT-pecypCaMH.
KoHcynbTaiu mnocpefCcTBOM 37€KTPOHHOM
TIOYThI
2 |Pa3gmen1 Jlekuus 2 Jlekuyu C  WCIOJb30BaHHEM  Clakf-
MIpOeKTopa
CeMuHapsI 2 Auckyccus no TeMam paszena
CamocrosiTenbHasi paboTa [ToAroToBKa K 3aHATHSM C MCIOJb30BaHUEM
3/IeKTPOHHOTO Kypca JIeKLIMd W UHTepHeT-
pecypcoB
3 |Pa3pmen 2 Jlekuus3 Jlekup  C  WCIOJIb30BaHWEM  CJakf-
TIpOeKTOpa
CemuHap 3 [urckyccusi 1o TeMam paszena
CamocTosiTenbHasi paboTa [ToaroToBka K 3aHATHUAM C UCIOJIb30BaHUEM
37IEKTPOHHOTO Kypca JIeKI[UM W UHTepHeT-
pecypcoB
4 |Pa3gen 3 Jlekuusnd JlekKuM  C  WCIOJIb30BaHWEM  C/akfi-
TIPOeKTOpa
CemuHap4 [uckyccusi 1o TeMam paszena
CamocrosTenbHasi paboTa KoHcynbTHpOBaHKe ¥ MpoBepKa [OMallHUX
3a/laHUl MTOCPe/ICTBOM 3/IeKTPOHHOMW MOYThI
[TogroToBka pedepara.
[ToAroToBKa K 3a4eTy 10 KypCy
5. |3auer

B mepuoj BpeMeHHOTO TPUOCTAHOBJIEHUSI TIOCEIIeHUs OOYYarolUMUCS TIOMEIIeHUN WU
tepputopuu PI'T'Y. nns opranu3anyy yue6HOro rpoiiecca ¢ IpUMeHeHHeM 3JIeKTPOHHOT0 00yueHus 1
JMUCTAHIIMOHHBIX ~ 00pa30BaTe/IbHBIX TEXHOJIOTUH MOTYT OBITh  KCII0/Ib30BaHbl  CJIeYIOIIIHE
oOpa3oBaTesibHbIe TEXHOIOTHH:

— BU/IE0-JIeKL|1Y;

— OHJIAMH-JIEKLIMU B Pe)KUMe peaslbHOr0 BpeMeHH;

— 9JIeKTPOHHbIE yueOHUKH, yuyeOHble TMOCOOWS, HayuyHble WU3JaHHMsS B 3/JI€KTPOHHOM BHZE U
JOCTYTI K MHBIM 3/IeKTPOHHBIM 00pa30BaTe/ibHbIM pecypcam;

— CHACTeMBbI /i 3JIEKTPOHHOI'O TeCTUPOBaHUS;

— KOHCYJ/IbTaLlUM C UCI0/Ib30BaHUEM TeJIeKOMMYHUKAL[MOHHBIX CPEe/ICTB.

5. OueHKa IUIaHUPYeMbIX Pe3y/IbTaTOB 00y4YeHHs
5.1 Cucrema oLileHUBAaHUA



dopma KOHTPOJIsSt Makc. KonuuecTBo 6aiioB
3a oziHy pabotyBcero

Texy1yii KOHTPOJIb:

- cobecejoBaHMe 10 6anmoB 40 6annoB

- I0/ITOTOBKa pedepara (Tembl 1-4) 20 6asnoB 20 6asnoB
[TpomesKyTOuHasi aTTeCcTal[us 40 6amnioB 40 6amnioB
(3auer)
Wtoro 3a JuclMninHy 100 6annoB

[TosmyueHHBI COBOKYITHBIN pe3y/bTaT KOHBEPTUPYETCS B TPaJMLIMOHHYO IIKaly OLeHOK M B LIKaly
otieHOK EBpormelickoil cuctembl repeHoca W HakorieHust KpeautoB (EuropeanCreditTransferSystem;

nanee — ECTS) B cOOTBeTCTBUM C TaOJUTIENH:

100-6amibHas mKkana | TpaauiioHHas ITKaaa [llkana ECTS
95 -100 A
83_94 OT/IMYHO B
68 — 82 XOPOLLIO 3a4TeHO C
56 —67 D
50 55 YZI0OB/IETBOPUTEJILHO 5
20 -49 FX
HeY/I0B/IeTBOPUTE/IbHO He 3a4TeHO
0-19 F
5.2 Kputepuu BbICTaB/IeHHMs OLIeHKHU M0 AUCLUIINHE
Bannsy/ Owenka no | Kpurepun oneHkH pe3yjbTaToB  00ydeHHs 10O
IlIkana AUCLUIINHE AUCLUIUINHE
ECTS
100-83/ «OT/IUYHO»/ BrictaBnsiercsi  oOyuvaroiemycsi, ecid OH TayOOKo W
AB «3auTeHo MPOYHO  YCBOW/J TEOpPeTUYeCKUA M  IpPaKTUYeCKUU
(oT/IMYHO)»/ MaTepHasl, MOKeT MPOJeMOHCTPHPOBaTh 3TO Ha 3aHATHUSX
«3auTeHO» Y B XOJie IPOMEeKyTOYHOM aTTeCTaLuu.
OOyuaronuiicsi MCUepribIBaloIle W JIOTHUECKH CTPOWHO
n3faraet yueOHbI MaTepHas, yMeeT YBS3bIBaTb TEOPHIO C
MPaKTUKOM,  CHpaB/isgeTcss C  pelleHHeM 3ajau
ripodecCOHaIbHON HarpaB/AeHHOCTH BBICOKOTO YPOBHS
C/IOKHOCTH,  TIpaBW/IbBHO  OOOCHOBBIBaeT  TPUHSATHIE
pelleHusl.
CB0ob0s1HO OpPUEeHTHUPYeTCs B yueOHOM u
ripodeccroHaILHOM IMTepaType.
OLleHKa 10 AUCLMTUTMHE BBICTABJISIOTCS 00yUaroIeMycs C
Y46TOM  pe3y/bTaTOB TeKylled U  IPOMEXYTOUHOU
aTTecTalyu.
KomnereHuy,  3akperviéHHble 33  JUCLIMIUIMHOM,
Cc(OpMUPOBaHbI HA YPOBHE — «BbICOKUI».
82-68/ «XOpouo»/ BrictaBnsiercsi  oOyuwaroijemycsi, ecid  OH  3HaeT
C «3auTeHo TeOpeTUYeCKUM U NMPaKTUUeCKU MaTepuas, TpaMOTHO U T0
(xoporo)»/ CylLlecTBy U3/araeT ero Ha 3aHATUSX U B  Xofe
«3aUTeHO» MPOME)XYTOYHOM aTTecTaly, He JOIyCKas Cyl[eCTBEHHbIX
HETOYHOCTEH.
OOyyvarouuiicsi TIPaBW/IBHO TIPUMEHsIET TeOopeTHYecKHe




Bannsy/ Owenka no | Kpurepun oneHkH pe3yjbTaToB  00ydeHHs 1O
Illkana AUCLUIITHHE AUCLUIUINHE
ECTS

IIOJIOKEeHUSI  TIPU  pellleHUd  IIPaKTUUeCKUX  3ajad
Npo(ecCUOHAIBHOM  HAlpaB/IeHHOCTH PpasHOIO0  YPOBHS
CJIO)KHOCTH, BiafieeT HeoOXOUMBIMH JI/Is1 5TOT0 HaBbIKaMU
Y IIpUEMaMU.

JlocTaTOYHO XOpOLIO OpHeHTUpyeTCcs B yueOHOU U
npodeCcCUOHAILHON JTUTeparype.

OtleHKa Mo JAUCLMITIVHE BbICTaBJISIOTCS 00yUarolieMycs ¢
Y4E6TOM  pe3yJ/bTaTOB TeKyllled U  IPOMEeXYTOUHOU

aTTecTalyu.
KommnereHumy,  3akperviéHHble — 3a  JUCLUIIMHOW,
c(hopMHpOBaHbI HA YPOBHE — «XOPOLIMIA».
67-50/ «Y[IOBJIETBOPH- BricTaB/sieTcsi 0OyuarorieMycsi, /i OH 3HaeT Ha 6a30BOM
D,E TeTbHO»/ YPOBHE TeOpeTWYeCKuil W TMpaKTUYeCKuil Marepuar,
«3auTeHo JIOTTyCKAeT OT/e/bHbIe OIMMOKA TIpU €ro W3J/I0KEeHWM Ha
(ynoBneTBopu- 3aHATHSIX U B X0/le IPOMEXXYTOUHOW aTTeCcTalyu.
TebHO)»/ OOyuJaronuiicsl UCIILITHIBAET OTIPe/leIEHHBIE 3aTPYIHEHUS
«3auTeHO» B MPHMMEHEHUM TeopeTUUeCKHX T0JI0KeHWH TPU pelleHUU
MpaKTHUUeCKUX 3a/lau NpodecCcroHaILHOM HarpaBIeHHOCTH
CTaH/IapTHOTO YPOBHSI CJI0XKHOCTH, BJIazieeT
HEOOXOAUMBIMU  [jif  3TOrO 0a30BbIMA HAaBbIKAMU M
pUémMamu.

ITeMOHCTPHUPYeT [OCTaTOUHBIM YPOBEHb 3HAaHUS yueOHOMU
JIUTEPATYPhI TI0 AUCLIUTUIHE.

O1leHKa 1Mo AUCLWTUTMHE BBICTABJISIOTCS 00yYaroIeMycs C
Y46TOM  pe3y/bTaTOB TeKylled U  IPOMEXYTOUHOU
aTTecTallyu.

KommnereHIMM,  3aKperviéHHble 32  JUCLUIUIMHOM,
chOopMHPOBAHBI HA YPOBHE — «JJOCTaTOUHBIN».

49-0/ «HeyjoByieTBopuTe | BricTaBnisieTcss oOyuaroieMycs, ecii OH He 3HaeT Ha
F,FX JILHO»/ 0a30BOM ypOBHe TeOpeTHUeCKUd U  TPAKTUYeCKUH
He 3aUTeHO MaTepuas, JOMyckaeT rpyOble OHmIMOKA TpPU  €ro
W3/I0)KeHWHM Ha 3aHATUAX U B XOJle TPOMEXYTOUHOU
aTTecTalyu.

OOyyJaroIHiACS WCIBITHIBAET CephE3Hble 3aTpyJHEeHUs B
TpUMEHEeHUH TeOpeTUUeCKHX TOJIOKeHU TpU pelleHUH
MpaKTUYeCKUX 3ajiau NpodeccoHaNbHON HarpaBIeHHOCTH
CTaHJAapTHOTO  YPOBHS  CJIO)KHOCTW, He  Bajeer
HEOOXOZMMBIMHU [IJIsI 9TOTO HaBbIKAMU U TIPUEMAaMHU.
HOemoHCcTpUpyeT  (parMeHTapHble  3HaHUS  y4eOHOU
JIUTePATyphl MO AUCLIUIUIMHE.

O1leHKa 10 AUCLUTUIMHE BBICTABJISIOTCS 00y4JaroIemMycs C
yuéTOM  pe3y/bTaTOB TeKylled U  TPOMEXYTOUHOM
aTTecTalyu.

KomneTeH11 Ha ypOBHE «/IOCTaTOYHBIN», 3aKperIéHHbIe
3a IMCLUATIJTMHOM, He ChOpMHUPOBaHbI.

5.3 OuneHouHble cpejcTBa (MaTepuaabl) ANA TeKylero KOHTPOJISl yCIeBaeMOCTH,
MPOMEXYTOUHOM aTTeCTal[iy 00yUYaroIMXCA M0 JUCHHUIUTHHE (MO/YJ/TI0)



6.

[TpumepHasi TeMaTHKa pedepaToB

OneKTpoHHbIe apXuBbI B Poccuu 1 3a py6eskom.

Co3paHue 3/1eKTPOHHOIO apXyBa OpraHu3aluu (Ha IIpuMepe. . .)

O630p nporpamMM B 06/1aCTH CO3/jaHHs1 3JIEKTPOHHOT'O apXUBa.

OKCIlepTH3a [leHHOCTU U KOMIT/IEKTOBaHNEe apXyBa 3/IeKTPOHHBIMU JOKYMEHTaMH.
Y4er u onucanye 371eKTPOHHBIX JOKYMEHTOB.

Knaccudukaiysi 371eKTpOHHBIX JOKYMEHTOB.

CeTeBble 3/1IeKTPOHHbIE apXUBBI.

[TpaBOBOE perynvpoBaHre 37eKTPOHHOTO JOKyMeHTOoOopoTa 1 xpaHeHust J/1.
FOpuauyeckas cusia 3/1eKTPOHHBIX JOKYMEHTOB B Hallleii CTpaHe U 3a pyOeskoMm.
[Tpo6iembl OTIepaTHBHOTO U AOTOBPEMEHHOT0 XPAHEHHUsT /IEKTPOHHBIX JOKYMEHTOB.
denepanbHble 6a3bl JaHHBIX: CTPYKTYPa, KOMIIEKTOBaHKE U XpaHeHHUe.
CpaBHHUTeNbHBIA aHaIM3 W BBHIOOP TMPOTPaMMHOrO obecrieueHHsi [Jisi 3/IEKTPOHHOTO apXuBa
OpraHu3aLvu.

3ammra UH(OpPMAaLMU B 371€eKTPOHHBIX apXUBax.

Bomnpocs! k 3auety

TepMUHBI U TOHATUS: 3/IEKTPOHHBIM JIOKYMEHT, 3/J1eKTPOHHbIN apXuB, 371eKTPOHHasi LiudpoBas
MOANUCH, apXWBHBLIM  (opmaT, T0/Mb30BaTeTbCKUM  (opmaT, 3KCrepTy3a  LIeHHOCTH,
K/1acCU(UKaLs ONMCaHKe 3/IeKTPOHHBIX JOKYMEHTOB.

[IpaBoBOe perynupoBaHue IOPUAMYECKOM CUIbl 37€KTPOHHOIO JIOKYMEHTa, XpaHeHUs
JIOKYMEHTOB Ha pa3/IM4HbIX BUJIJaX HOCUTeJIeN.

CraHzapThl Ha XpaHeHWe JOKYMEHTOB Ha MarHUTHBIX HOCUTEJISIX.

Knaccudukaiysi 371eKTpOHHBIX JOKYMEHTOB.

OKCrnepTU3a LIeHHOCTH 3/IeKTPOHHBIX JOKYMEHTOB: KpUTepUH o0I11e U CrieljuabHbIe.
KomrnnekToBaHre apxXvBOB 3/IEKTPOHHBIMM [OKYMEHTaMM: KOHLIEIILIMM LIeHTPa/Ju30BaHHOIO U
pacripezie/ieHHOrO0 XpaHeHUsl.

ObecrieueHre COXpPAHHOCTH I€KTPOHHBIX JOKyMeHTOB. PaKTOPHI, BIUSIOL[He Ha COXPAaHHOCTb.
HopMmaTuBHbIe yC/10BYSI XpaHEHUS 3/IEKTPOHHBIX JOKYMEHTOB Ha Pa3/IUYHbIX HOCUTEJISX.
OMNeKTpOHHbIE apXMBbl KaK CTPYKTYpHbIe IOJpa3jeneHns U opraHusauuu. Vicropus, 3ajzaud,
(GyHKLMM, COCTaB JOKyMEHTOB.

O/IeKTPOHHbIE apXWBbl KaK PpasHOBUAHOCTH TPUKIAJHOTO TIPOTPaMMHOrO o0ecrieueHusl.
Knaccugukarys MynbTi(OpMaTHBIX TOUCKOBBIX CHCTEM.

[TpoGnembl  coxpaHeHusi  rpaduKd,  MyJIbTUMEAUNHBIX  JOKymeHTOB, CAIIP wu
reoMH(OPMaLMOHHBIX CHCTEM.

OuumdpoBaHue JOKYMEHTOB Ha TPAJULIMOHHBIX HOCHUTE/ISIX.

@DYHKLMYA KOHKPETHOW MyJ/IbTU(OPMAaTHOU MOMCKOBOW CHUCTEMBI.

OJ/IeKTPOHHBIN apXWB OpraHM3aljiM: CO37JaHHe, 000py/OBaHHe, MPOrpaMMHOe obecrieueHwe,
GyHKLMH.

OJIeKTPOHHBIE JOKYMEHTHI Kak 00beKTbl apXUBHOTO XpaHEHHUS.

[Tpo6sieMbl MOCTOSTHHOTO XPaHeHUsI 3/IEKTPOHHBIX J0KYMEHTOB.

CoxpaHeHue 1{uppoBOro KyabTypHOro Hacaenusi. CeTeBble apXUBHI.

denepanbHble U peroHabHbIe 6a3bl JaHHbIX B PO 1xX xpaHeHuUe.

YueoHo-MeToANMYeCKOe U HHGPOPMALIMOHHOE 00ecneueHHe AUCHUTTHHBI

6.1 CnMcoK UCTOUYHUKOB M JIMTePaTyphbl

N cTounuku:



OcHOBHBIE

denepanbHbIii 3ak0H OT 22.10.2004 Ne 125-®3 "O6 apxuBHOM [enie B Poccuiickoii eneparun’.
®epepanbHblii 3akoH oT 02.05.2006 Ne 59-®d3 "O mopsijke paccMOTpeHUsi oOpallleHuil rpakiaH B
Poccurickor @efeparun’.

depepanbHbIii 3aKoH OT 27.07.2006 Ne 149-®3 "O6 undopmaimu, MHGOPMALIMOHHBIX TeXHOJIOTHSIX U
0 3amure UHpopMaLu'.

®enepanbHbIi 3aKoH 0T 27.07.2006 Ne 153-®3 "O nepcoHanbHBIX JaHHBIX .

depepanbHblii 3aK0H 0T 27.07.2010 Ne 210-®3 "O6 opraHu3aliu 1peAoCTaBIeHus TOCyJapCTBEHHBIX
Y MYHULIMTIAJIBHBIX YCIyT".

@®enepanbHbii  3akoH oT 01.07.2011 Ne 169-®3 "O BHeceHMM W3MeHEHUM B OT[e/bHbIe
3aKOHO/jaTelbHbIe akThl Poccuiickon ®epeparun’.

®epepanbhbiii 3ak0H 0T 06.04.2011 Ne 63-P3 "O6 371€KTPOHHON TIOATTUCH".

Yka3 [lpe3suzenra Poccuiickort ®Pepepaumu ot 09.05.2017 1. Ne 203 «O Ctpareruu pasBUTUS
uH(popMaroHHoro obirectsa B Poccuiickoii ®eneparyin Ha 2017 — 2030 ropbi».

Pacniopskenue IlpaBurtenbctBa Poccuiickodt @epepaiu ot 28 wutons 2017 1. Ne 1632-p «O6
yTBep>kJeHnu nporpamMmsl "Lingpoas skoHoMMKa Poccuiickoit depeparyn’”.

[ToctanoBnenue IlpaBurenscTBa Poccuiickot @epepariuu ot 17.11.2007 Ne 781 "O6 yTBepxkAeHUH
[MTonoxkenuss 00 obecrieyeHny 0e30MAaCHOCTH TIEPCOHA/BHBIX JAHHBIX TIpU uX 00paboTke B
VMH(OPMaLMOHHBIX CUCTEMAaX MepPCOHabHbIX JJaHHBIX .

IToctanoBnenue IpaButensctBa Poccuiickoii Pepeparpim ot 15.09.2008 Ne 687 "O6 yTBepkaeHUH
[Monoxkenuss 06 ocobeHHOCTsIX 00pabOTKM TepCOHANbHBIX [JJaHHBIX, OCYIeCTB/IsseMo 0e3
VICII0/Ib30BaHKs CPe/CTB aBTOMaTH3aLuu'".

[MocraHoBnenue IlpaButenbctBa Poccuiickoit @epepauyu ot 22.09.2009 Ne 754 "O6 yTBepKAeHUU
[Tono>keHust 0 CHCTeMe Me)KBeJOMCTBEHHOT'O 37IeKTPOHHOTO ZIOKyMeHToobopoTa'.

[ToctanoBnenue IIpaButenbcTBa Poccutickoit ®epmepamu ot 24.11.2009 Ne 953 "O6 obGecrieueHUH
JocTyrna K uHpopmauuu o festenbHocT IlpaButensctBa Poccuiickoid @efepaimu U defiepanbHbIX
OpraHoOB MCIOTHUTETbHOW B/IaCcTH'.

[TocranoBnenue IlpaButensctBa Poccuiickon ®epepanuu ot 08.09.2010 Ne 697 "O eguHOM crucTeMe
Me>XBeJJOMCTBEHHOTO 3/1eKTPOHHOr0 B3aumogencteus'. IlocraHoBnenve I1paButensctBa Poccuiickoi
®epepaun ot 24.03.2011 Ne 208 "O TexHMuecknx TpeOOBaHUSX K YHHUBEPCATBHOM 371€KTPOHHOU
KapTe U (pefiepasbHbIM 371eKTPOHHBIM TIPUJIOKEHUSIM .

IToctanoBnenue IlpaBurensctBa Poccmiickoit @epeparmu ot 16.05.2011 Ne 373 "O paspaboTke u
YTBEP)KJEHUU aJMUHHCTPATHMBHBIX perjlaMeHTOB WCIIOJHEHUs] TOCYJapCTBEHHbIX (YHKLUUNH U
aZIMMHHUCTPATUBHBIX perjlaMeHTOB Ipe/loCTaB/IeHNsl FOCYAapCTBEeHHbIX YCIyr'.

[TocranoBnenue IlpaBuTesnsctBa Poccuiickoit ®Pepeparuun ot 08.06.2011 Ne 451 "O6
VUH(PacTpyKType, obecrieunBaroLeit HMH(OPMaLMOHHO-TeXHOJIOTHYeCKOoe B3aUMO/IeUCTBHE
VH(OPMAaLMOHHBIX  CUCTEM, MCHOMb3yeMbIX /Ui  TPeJOCTaB/eHUs] [OCYJAapCTBEHHbIX U
MYHHULMMNAIbHBIX YCIYT B 37IeEKTPOHHOMU (hopme.

[MocraHoBnenue IlpaButenbctBa Poccuiickoit @epeparuu oT 09.02.2012 Ne 111 "O6 371eKTpOHHOM
TIOZITVCH, MCTI0/Ib3yeMOW OpraHaMH HCIIOJIHUTE/ILHOU BIAaCTH U OpraHaMy MeCTHOI'O0 CamMOyTIpaB/leHUs!
TIPYM OpraHU3al[uM 37IeKTPOHHOIO B3aMMOJIEeNCTBUS MeXAy co0o#, O ropsijke ee WCIOIb30BaHUs, a
Takke 00 ycTraHOB/eHMM TpeOOBaHUI K OOECIeueHW0 COBMECTUMOCTH CPE/ICTB 3JIEKTPOHHOM
TIOATINCH".

[TocranoBnenne IlpaButensctBa Poccuiickor ®epepauum ot 25.04.2012 Ne 394 "O mepax 1o
COBEpIIIEHCTBOBAHMIO  UCIMO/b30BaHUSI ~ MH(GOPMAaL[MOHHO-KOMMYHHKALIMOHHBIX ~ TEXHOJIOTWA B
JleATe/IbHOCTU I'OCYyJapCTBEHHBIX OPraHoB'".

[MocraHoBnenue IlpaButenbctBa Poccuiickoit @epepauyu ot 25.08.2012 Ne 852 "O6 yTBepKAeHUU
I[TpaBu/ MCMO/TB30BaHMS YCHIEHHOW KBa/M(HULIMPOBAHHOMN 3/IEKTPOHHOM MOJMCH TIpU o0paleHny 3a
TM0JlyUeHUEeM TOCy/lapCTBEHHbIX W MYHHLMINAJbHBIX YCIYr U O BHeCeHWU H3MeHeHHs1 B IlpaBusa
pa3paboTKu U yTBepK/eHWs aJMUHHCTPAaTUBHBIX DerjiaMeHTOB IPeJOCTaBIeHHs TOCYy/JapCTBEHHBIX

yoiyr'.



[TocranoBnenne IlpaButenscrtBa Poccuiickor ®epepanum ot 06.09.2012 Ne 890 "O mepax 1o
COBepILLIEHCTBOBAHUIO 3/IEKTPOHHOIO ZIOKYMeHT00060pOTa B OpraHax rocyJapCTBeHHOM ByiacTu'.
Pacriopsbkenne ITpaButenbcrBa Poccuiickoit ®epepauun ot 17.03.2011 Ne 442-p [O6 yTBep>kaeHUH
repeyHsi JJOKYMeHTOB (CBefleHMii), 0OMeH KOTOpPbIMHU MEXJy OpraHaMu UM OpraHu3alUsMy TpU
OKa3aHWHM TOCYy/JapCTBEHHBbIX YC/IYT W WCIOIHEHUM TOCYZ[ApCTBEHHBIX (YHKLMM OCYIeCTB/SIeTCS B
3/1eKTPOHHOM BU/JE].

IMpukaz @®CB Poccum or 27.12.2011 Ne 796 "O6 ytBepkaenun TpeboBaHuWii K Cpe/iCTBaM
3J1IeKTPOHHOM noArnvcy 1 TpeboBaHMI K Cpe/iCTBaM y/I0CTOBePSIOLIero LeHTpa'.

[Mpukaz MunkomcBs3n Poccrm ot 02.09.2011 Ne 221 "O6 yrtBepkaeHMM TpeOoBaHMH K
MHPOPMALIMOHHBIM ~ CHCTeMaM  3JIeKTPOHHOTO  JIOKyMeHTooOopoTa  (eJepanbHbIX  OpPraHoOB
VCTIOJTHUTE/IbHON BJ/IACTH, YYMTHIBAIOLIMX B TOM YKC/Ie HeoOXoAWMOCTh 0OpabOTKH MOCpe/CTBOM
JIAHHBIX CUCTeM CTy)KeOHOW MH(pOpPMaLIMK OrpaHUUeHHOT0 pacrpoCcTpaHeHus "

[Tpuka3 MunkynbTypsl Poccru ot 31 uross 2007 roga Ne 1182 "O6 yTBepxxgeHnu [lepeuHs: TUITOBBIX
apXUBHBIX JOKYMEHTOB, 00pa3yIoIUXCsl B HAYYHO-TeXHUUECKOW U MPOM3BO/ICTBEHHOM [lesiTe/TbHOCTH
OpraHu3alyi, C yKa3aHueM CPOKOB XpaHeHHUs .

[Mpuka3 PocapxuBa oT 29.04.2011 Ne 32 "OO6 yTBepxeHMM PekomeHjalMii 10 TOATOTOBKE
(epepanbHbIMU OpraHaMy B/IaCTU TepeuyHell 0KYMEHTOB, CO3/jaHMe, XpaHeHWe W MCII0/Ib30BaHHe
KOTOPBIX JIOJDKHO OCYLECTBAATBCA B (OpPMe 3eKTPOHHBIX [OKYMEHTOB TIpU OpraHu3aluu
BHYTpPEHHeM JleATe/IbHOCTH .

[Tpuka3 defepasbHOr0 apXUBHOTO areHTcTBa OT 22 Masi 2019 1. Ne 71 «O6 ytBepxxaeHuu [IpaBun
JeIONPOM3BO/CTBA B TOCYJapCTBeHHBIX  OpraHax, OpraHax MeCTHOIO  CaMOYIIpaBJIeHUs»
(3apeructpupoBan Munioctom Poccuu 27 gekabps 2019 r., roc. per. Ne 57-23) // OdurmanbHbIi
MHTEpPHeT-TIopTasl paBoBoi nH(popmanyu (www.pravo.gov.ru), 30 gekadbps 2019 r.

[Mpuka3 ®egepanbHOro apxuBHOTO areHTcTBa OT 15 MtoHs 2020 1. Ne 69 «O6 yTBepxkgeHrH THUTIOBBIX
(YHKI[MOHA/IBHBIX TPeOOBaHUI K CHCTEMaM 3JIEKTPOHHOTO JIOKyMeHTO000pOoTa M CHCTeMaM XpaHeHHUs
3/IeKTPOHHBIX JI0KYMEHTOB B apXvMBax IOCy/lapCTBEHHbIX OpPraHOB» (3aperucTpyvpoBaH B MuHioCTe
Poccuu 20.10.2020, per. Ne 60484) // OdwunmanbHblii MHTEPHET-NOPTaa IPaBOBOM MH(OpMaLU
(www.pravo.gov.ru), 21 oktsi6pst 2020 r.

[MacnopT HalMoHanbHOrO Tpoekta «HaioHanbHas mporpamma "LudpoBasi skoHOMKKa Poccuiickoit
®enepauuu'» (yTB. mipesuguymoMm CoBeta 1ipu [Ipe3ugeHte P® 1o cTpaTermueckomMy pas3BUTHIO U
HalJMOHA/IbHBIM IIpoeKTaM, NpoTokon oT 04.06.2019 Ne 7)

HaiuoHanbHbie CTaHAAPTHI:

I'OCT P 7.0.97-2016. CUBM 1. OpraHu3aijioHHO-pacTiopsiiuTe/IbHasi JoKyMeHTarus. TpeboBaHus K
0(hopM/IEHHIO JJOKYMEHTOB.

'OCT P HMCO 15489-1-2019. Cucrema craHAapToB 1o wuHdopMalu, OUOIHOTeUHOMY U
M37laTe/TbCKOMY Ziery. YTipaByieHue fokyMeHTamu. O61ue TpeboBaHusI.

'OCT P HMCO 23081-1-2008. Cucrema craHAapToB 1o wuHdopMalu, OuUOIMOTeUHOMY U
V3[jaTeIbCKOMYy  Jlelly.  YIIpaB/leHue [OKyMeHTaMu. [Iporeccel ynpaBjieHust [JOKYMeHTaMHU.
MeTaziaHHbIe [/ JOKYMEHTOB;

'OCT P UCO 22310-2009. Cucrema cTaHAapTOB 110 HHGOpMALMH, OMO/IMOTEUHOMY U U3JaTeTbCKOMY
pgeny. Wuadopmauusi u  JgokymeHTanus. PykoBoAcTBO  Jjiss  pa3pabOTUMKOB  CTaHAApTOB,
yCTaHaB/IMBAIOIIMX TPeOOBaHMS K YIIPaB/I€HUIO JIOKyMeHTaMH.

'OCT P 53898-2010 «Cwuctembl 37eKTPOHHOTO [JOKyMeHTOOOOpoTa. B3aumogelicTBre cHcTeM
yTIpaBJieHus1 JOKyMeHTaMHy. TpeOoBaHus K 37IEKTPOHHOMY COOOIIIEHUIO».

'OCT P 54471-2011 «Cucrembl 3/1eKTPOHHOTO JOKyMeHTOOOOpOTa. YTpaB/eHHe AOKyMeHTallie.
Wndopmanys, coxpaHsiemMasi B 37IeKTPOHHOM Buze. PeKoMeH jalyu 1o 0becrieueHrIo JOCTOBEPHOCTH U
HaJe>XHOCTH».

I'OCT P 54989-2012/ISO/TR 18492:2005 «Ob6ecrnieueHrie [OJTOBPEMEHHOW COXPAHHOCTH
3/1eKTPOHHBIX [JOKYMEHTOBY.



'OCT 7.0.8-2013. Cucrema ctaHzapToB 110 MHGOPMALK, OMOIMOTEUHOMY U W3/aTeIbCKOMY [eny.
[lenonpounsBoACTBO U apXUBHOe Je0. TepMUHBI U OIpe/ie/IeHus.

TP 50.1.024-2005. OcHOBHBIE TIOJIOXKEHHS ¥ TIOPSZIOK MpoBesieHrst paboT 1o pa3paboTke, BeIeHUIO U
TIpYMeHeHHI0 00I11epOCCUMCKUX KIacCU(PUKaTOPOB.

JoroysiHuTebHbIe

Pl 50-524-84 «Ilopsif0K XpaHeH!s JOKYMEHTOB Ha MalllMHHBIX HOCUTEISIX».

I'OCT 6.10.4-84. «YHubuLMpoOBaHHbIE CHUCTEeMbl [JOKyMeHTauuu. lIpujaHue OPUAMYECKON CUJIBI
JOKYMeHTaM Ha MalllMHHOM HOCHTeJle U MalllMHOIPaMMe, CO3/iaBaeMbIM CPeJCTBaMH BbIUMC/IUTETbHON
TeXHUKU»

I'OCT 7.83-2001. CUBU/. OnekTpoHHble u3faHus. OCHOBHblE BUJbI U BBIXOJHbIE CBeJeHUS OT
01.07.2002.

'OCT 28388-89. Cucrembl 06paboTky nHdpopmManyu. [JoKyMeHTbI Ha MarHUTHBIX HOCHUTEJISIX [JaHHBIX.
[TopsifioK BBITIO/IHEHUsI U 0OpallieHusl.

'OCT 52294-2004. DnekTpoHHbIA 00MeH nHpopmarpeid. Tepmunsl u orpegenenusi. C 1 mrosst 2005
.

'OCT 52292-2004. ¥YmpaBneHue opraHusanyed. OJIEKTPOHHBIM perjiaMeHT aJMWUHHUCTPaTUBHOM W
cny>xe6HOM fesiteibHOCTH. OcHOBHBIE TIosioXKeHus1. C 1 urosnisa 2005 T.

I'OCT 19.004-80. Egunas cucreMa IporpaMMHON JOKYMeHTaluu. TepMUHBI U OIpe/ie/IeHNs.

I'OCT 19675-74. ABTOMaTHU3MpOBaHHbIE CHUCTeMbI yrpasjeHus. OCHOBHbIE M0JIOKeHUs. TepMUHbI U
orpefie/IeHUs.

WHpopmarioHHble TeXHO/IOTHMU. KomiyieKe cTaHapTOB Ha aBTOMAaTU3UpOBaHHbIe cucTeMbl. M., 1991.
OcHoBHbIe TpaBu/Ia paboThl apXUBOB opraHu3anuii. M., 2003.

OcHoBHbIe MpaBuia paboTkl TOCYapCTBEHHBIX apxuBoB. M., 2003.

OcHoBHbIe TIpaBW/a pabOTBl C HAYUHO-TEXHWYECKOW [OKyMeHTalliel B OpraHu3alysax ¢ Ha
nipeanpusatuax. M., 2003.

[lepeueHb TWUIOBBIX APXMBHBIX [JOKYMEHTOB, O00pa3ylOIMXCsi B HAyYHO-TEXHUYECKOM U
TIPOM3BO/CTBEHHOM [leSiTeJIbHOCTA OpraHu3aljiii, C yKa3aHheM CpOKOB xpaHeHusi / depep. apx.
arenrctso, BHUMIA/. M., 2008. 382 C.

[TpaBuia opraHu3ali XpaHeHUs] KOMILJIEKTOBaHMS, yueTa U UCII0/Ib30BaHUs JOKyMeHTOB AD PO u
OPYTUX apXUBHBIX [IOKYMEHTOB B TOCYJAPCTBEHHBIX M MYHHULMIIAJBHBIX apxuBax, My3esx,
bubnmorekax, opranusanusx PAH. M., 2007. 100 C.

[TpaBuna opraHu3aLyu Je0NpOM3BO/CTBA B (eflepasibHbIX OpraHax MCIO/JHUTENbHOM B/aCTH.
YTBepxKaeHbl roctaHoBeHueM [1paBuTtenscTBa Poccutickoii @egepaiiyu ot 15 uroHst 2009 1. Ned77.
[TpumepHoe mosiokeHre 00 apxvBe (apXUBHOHM C/y)kOe) [OKYMEHTOB Ha MAIIMHHBIX HOCHTEJISIX
yupeXk[eHus, opraHusauui, rnpeanpusarus. M., 1990.

JlutepaTtypa
OcHoBHas

1. Kacatkmna H. M. OTKpbITOe mNpaBUTENBCTBO 3a pyOexkom. IlpaBoBoe perynvpoBaHue |
ripakTvka : MoHorpadus. MockBa: OOO «HayuHo-u3gatensckuii LieHTp MH®PA-M», 2016. 284
c. - ISBN 9785160106427 .http://znanium.com/go.php?id=497053

2. Paiizbepr B. A. I'ocyzapcTBeHHOe yripaB/ieHHe S5KOHOMUUECKMMU U COLIMAIbHBIMU TIPOLieccamMu
[DnekTpoHHbI pecypc]: YuebHoe mocobue. MockBa : OOO «HayuyHO-U37aTebCKUIM LIEHTP
NH®PA-M», 2016. 384 c. ISBN 978-5-16-006792-6.

LoroysiHuTenbHas
1. Ocuro TI'. B. CraHoBneHue uHpopMallMOHHOTO o6OmectBa B Poccun U 3a

pybexxom [OnekTpoHHBIN pecypc] : yue6HOe mocobue / I'. B. Ocwurios, B. A. Jlucnukux, M. M.
BupuH ; oz o6, pea. B. A. CagoBHuuero. Mockea: Hopma: UHdpa-M, 2014. 304 c. ISBN 978-


http://znanium.com/go.php?id=497053
http://www.rusarchives.ru/news/order_gov477.shtml

5-91768-534-2. http://znanium.com/go.php?id=474626

2. Bonros P.B. MHdopmaloHHOe 00I11eCTBO U MeXKAyHapo/jHble OTHOIIeHus : YueOHUK. - CII6 :
U3parensctBo CaHkT-IleTepOyprckoro rocyzapcrBeHHOro yHuBepcuterta, 2014. - 384 c. - ISBN
9785288055102 http://znanium.com/go.php?id=941412

3. IannepeB K. A.VMHdopmaiioHHOe O00IecTBO W MeXIyHapOJHble OTHOLIeHHs: Y4eOHUK /
bonror P.B., BacunbeBa H.A., Bunorpazgosa C.M. CII6: CII6I'Y, 2014. 384 c.: ISBN 978-5-288-
05510-2

6.2 [TepeueHn pecypcoB HH(OpPMAI[HOHHO-TE/IeKOMMYHHKAIIMOHHOM ceTH «VIHTepHeT»
Pecypcol IHTepHeT

ApxuBbl Poccun. [[Topran ®ezepanbHON apxXWBHOU CMy>KObI] [DnMeKTpOHHBIN pecypc] — D/IeKTpOH.
naH. — M., [2001]. — Pexkum moctyra: www.rusarchives.ru, cBo60HBIM. — 3ar/1. ¢ 3KpaHa.
ApxuBsiMupa. UNESCO archives portal. An International gateway to information for archivists and
archives users [ApxuBHbiinoprantOHecko.] [DneKTpoHHbINM pecypc] — D/IeKTPOH. JaH. — Pexum
nocrymna: www.inesco.org/general/end/inforserv/archives/arcives.html cBo6ogssiii. — Axri., ¢p. u ap.
5I3.
ApxuBel Benapycu. [[Topran Komutera 1o apxuBaMm M JienonpousBocTBy npu CoBeTe MUHUCTPOB
Pecniy6siuku Benapychk (BenkomapxuB)] [OnekTpoHHBIM pecypc] — OnekTpoH, gaH. — M., [199-]. —
Pexxum poctyna: http:/archives.gov.by/index.htm (pyc.), cBob6oaHBIN. — 3ar. ¢ 3KpaHa.
IocymapctBenHbIit apxuB Poccutickoit @epepaiyu (I'AP®) — Pexxum goctyma: http://garf.narod.ru
Poccuiickuil rocyfapCTBeHHbIM apXyWB Hay4HO-TexHUueckou gokymeHTaumu (PI'A HT/]) — Pexum
nocryta: http://rgantd.ru
Poccuiickuili rocyzapcTBeHHbI apxuB KUHOQPOTO0KyMeHTOB (PI'AK®/]) — Pexum pgocryna:
http://rgakfd.ru

HarmoHansHas 3nektpoHHas 6ubmmoreka (HOB) www.rusneb.ru

ELibrary.ru HayuHas s/iekTpoHHast 6ubmioteka www.elibrary.ru

OnekTtpoHHas 6ubmmoreka Grebennikon.ruwww.grebennikon.ru

Cambridge University Press

ProQuest Dissertation& Theses Global

SAGE Journals

Taylor and Francis

JSTOR

6.3 IIpodeccuoHabHBIE 0a3bl JAHHBIX U HH(POPMAIHOHHO-CIIPABOYHbIE CHCTEMBbI
Hoctyn K mpodeccroHanbHbIM 0a3am AaHHbIX: https://liber.rsuh.ru/ru/bases

WHpopmalioHHbIe CIpaBOYHbIE CUCTEMBI:
1. KoncysnsTtaHT I11roc
2. Tapanr

7. MarepuanbHO-TeXHHUYECKOe ofecrieyeHHe JUCHHIUIHHBI (MOY/IsT)

[Ipu peanv3auyy NporpaMMbl JUCLIMIUIMHBI UCIIO/B3YIOTCS pas/ivuHble WH(OpMalOHHbIe
TeXHOJIOTMM. B0 Bpems J/IeKUMOHHBIX 3aHATMM MCIIO/B3YHOTCS SJ/IeKTPOHHbIE Tpe3eHTaluu C
VICTIO0/Ib30BaHUEM npoekrtopa. Kjacc, oOcHalleHHbII  COBPEMEHHBIMU  KOMIIbIOTEpaMH,
TIOAK/TIOYeHHBIMU K VIHTepHeT 1 00beIMHEHHBIMH B €/JUHYI0 BHYTPEHHIOIO CeThb. J|eMOHCTPAI[MOHHBIH
5KpaH, CBA3aHHbIN C KOMITIBIOTEPOM Iperno/aBaTesis.



[TpakTHyeckre 3aHATHS TIPOXOAAT B  KOMITBIOTEDHOM KjacCe C  WCIOJb30BaHUEM
Crel[Ma/M3UPOBaHHOr0 MPOrpaMMHOro obecrieueHus:, 6a3 JaHHBIX ¥ UH()OPMAI[MOHHBIX PECYpPCOB, a
TaKKe HeoOXOZAMMOIo TeXHUUYECKOro 00ecreueHus..

CamocTosiTennbHasi paboTa CTYZIEHTOB BK/IIOUaeT B cebsi KOHCY/IbTal[UM TperiofiaBaTesis IpH
TIOJTOTOBKe pedepaToB, a TaKKe CaMOCTOATENIbHYH paboTy cTyzseHTa ¢ pecypcamul VHTepHeTa,
TIOCeIlleHHe CIel[Ha/M3MPOBaHHbIX BBICTABOK M KOH(epeHIMi, yyacTHe B paboTe KPYIJ/IbIX CTOJIOB U
T.IL

CocTaB porpaMMHOT0 0becrieueHus :

1. Windows

2. MicrosoftOffice

3. AdobeCreativeCloud

[TpodeccroHanbHBIE IOMHOTEKCTOBBIE 0a3bl JaHHBIX:

HarnonanpHast s/ekTpoHHasi oubmoreka (HOB) www.rusneb.ru
ELibrary.ru HayuHast snektponHasi 6ubnvoreka www.elibrary.ru
OnekrpoHHas 6bubmoreka Grebennikon.ruwww.grebennikon.ru
Cambridge University Press

ProQuest Dissertation& Theses Global

SAGE Journals

Taylor and Francis

JSTOR

Nk WN

VHpopMalMoHHbIe CIIpaBOYHbIE CUCTEMBI:
Koncynbrant Inroc
lapanT

8. Oo0ecrneueHre 00pa3oBaTe/ILHOIO MpoLecca AJIA JIMI C OrPAHUYEHHBIMH BO3MOXXHOCTSIMHU
3/J0POBbS M HHBA/IH/IOB

B xone peanu3auyy [JUCLMIUVIMHBI UCMOb3YIOTCS C/IeAYHOlIye [OTO/HUTebHbIe  MeTO/bI
oOyueHusi, TEKYI[eTO0 KOHTPOJI yCIIeBaeMOCTH W TIPOMEXYTOUHOM aTTecTaliyd OOyuarol[uxcs B
3aBUCUMOCTH OT UX UHAWBU/YaTbHBIX 0COOEHHOCTEMH:

® ISl CJIETIBIX U CJIA00BHUAILNX:

- NIeKLMK 0OPMJISIFOTCST B BU/I@ 37IEKTPOHHOIO JOKYMEeHTa, JOCTYITHOTO C TIOMOILbI0 KOMITbIOTepa
CO CIerManM3MpoOBaHHBIM TIPOrPaMMHBIM 00ecrieueHreM;

- MUCbMeHHbIe 3a/laHusT BBITIOJHSIIOTCS Ha KOMIIbIOTEpPe CO CreldaJri3ipOBaHHbIM TIPOTrPAMMHBIM
obecrieueHrieM, WM MOTYT ObITh 3aMeHEeHbI YCTHBIM OTBETOM;

- obecrieurBaeTcsl MHAMBH/yalbHOE paBHOMePHOe ocBellleHHe He MeHee 300 /H0KC;

- 717151 BBITIOJTHEHUS 3a/laHUsI TIPY He0OXOIMMOCTH TIPeJJOCTaB/ISIeTCs] yBe/IMUMBAKOIIee YCTPOMCTBO;
BO3MOYKHO TaK’Ke MCII0J/Ib30BaHUe COOCTBEHHBIX YBeTMUMBAIOIIMX YCTPOUCTB;

- MUCbMEHHBIe 33/1aHusT 0POPMIISIOTCS yBeTMUeHHBIM IIPUPTOM;

- 9K3aMeH U 3auéT MPOBOJSATCS B yCTHOW (hopMe WM BBHITIONHSAIOTCS B MMCbMeHHOW ¢dopme Ha
KOMITbIOTEDE.

® 718 TIyXUX U C/1ab0C/IbILIAINX:

- nekuun O(OPMISIOTCS B BHJE 3JI€KTPOHHOTO [IOKYMeHTa, JMOO TIpefoCTaBIseTCs
3BYKOYCH/IMBAIOIIIasl arnmapaTypa WHAWBUYaIbHOTO T10/1b30BaHMUS;

- MMCbMEHHBIe 3a/IaHMs BLITTO/THSIOTCS HA KOMITBIOTEPe B MMCbMEHHOU (opme;

- 9K3aMeH M 3auéT MPOBOJATCS B MUCbMEHHOM (popMe Ha KOMITbIOTEpe; BO3MOXXHO TpPOBejieHNe B
(opMme TecTHpOBaHUSI.

® /IS IUL] C HApPYILLEeHHsIMU OTIOPHO-/IBUTaTeIbHOTO arirapara:



- JIeKLH 0(OPMJISIFOTCSL B BUJIE 3JIEKTPOHHOTO IOKYMEHTa, OCTYITHOTO C MOMOII[bI0 KOMITBIOTepa
CO CreLMaM3MpOBaHHbIM MIPOrPaMMHBIM 00ecrieyeHreMm;

- MMCbMEeHHbIe 33/]aHHS BBITIOHSIOTCS Ha KOMIBIOTEPEe CO CTeLHaIM3UPOBaHHBIM MTPOTPaMMHBIM
obecrnieueHueMm;

- 9K3aMeH U 3auéT TMPOBOJATCS B yCTHOW (opMe WM BBIMIOJHSIOTCS B NMHCbMEHHOW (opMe Ha
KOMITbIOTEDE.

ITpu HeoOGXOAMMOCTH TIPelyCMaTPHBaeTCs YBeIMUeHe BpeMeHH Ji7Ist TIOATOTOBKH OTBeTa.

I[Mpotienypa mpoBe/ieHsI TIPOMEKYTOYHOM aTTecTaluy [jisi 00yJaroluXcsi yCTaHAB/IUBAeTCs C
YUETOM WX WH/AVBUYaIbHBIX TICUXO(PHU3NUECKHUX 0coOeHHOCTel. [IpomMe)KyTouHas aTTecTarusi MOXeT
TIPOBOZUTHLCS] B HECKOJTBKO 3TarioB.

[lpu TmpoBejeHWH TIPOLIEYPhl OLIEHWBAHHUSI Ppe3y/IbTaToB O0y4yeHus: IpeayCcMaTpUBAeTCs
WCTI0/Ib30BaHUe TeXHUUeCKUX CpPe/ICTB, HeOOXOAUMBIX B CBSI3W C UHJUBHU/YaJbHBIMU 0COOEHHOCTSIMU
oOyuaromuxcs. OTH CpeJCcTBa MOTYT OBITh TIpeJOCTaB/leHbl YHUBEPCUTETOM, WA MOTYT
WCTI0/Ib30BaThCsl COOCTBEHHbBIE TEXHUUYECKHe CPe/iCTBa.

[TpoBeneHue mpoLefypbl OLIEHUBAHUS Pe3y/lIbTaToB 00y4YeHHs /0MyCKaeTCsi C MCIOIb30BaHHEM
JVCTaHL[MOHHBIX 06pa30BaTe/bHbIX TeXHOIOT .

ObecrnieunBaeTcss AOCTYN K HWHGOPMALMOHHBIM U OuO/MMOrpadMueckuM pecypcaM B CETH
WuTepHeT 11 KaxkAoro obyuaroiierocsi B popMax, aZlanTHPOBAaHHbBIX K OrPaHUUEHUSIM UX 3/I0POBbS U
BOCIpUATHSL MH(OPMALIH:

® 7151 C/IerbIX U C/1ab0BUSIINX:

- B meuaTHOM (hopMe yBe/lMueHHbIM HIPUGTOM;
- B (hopMe 371eKTPOHHOTO JJOKYMEHTa;

- B (hopme ayzauodaiina.

® 8 TJIYXUX U C/1abO0C/TbIIAIIMX:

- B meuaTHOU (hopme;

- B (hopMe 371eKTPOHHOTO JJOKYMeHTa.

® il 00y4YarOIMXCs C HAapYLIeHUsIMUA OTIOPHO-/JBUTaTeIbHOTO arrapara:
- B TleyaTHou (opme;

- B (hopMe 371eKTPOHHOTO JJOKYMEHTa;

- B popme ayauodarina.

YueOHble ayaUTOpPUM [/ BCeX BHIOB KOHTAaKTHOM M CaMOCTOSTE/JIbHOW pabOThl, HaydHas
6ubsoTeka W WHbIE TIOMellleHUs1 /s 0OyueHMsl OCHaIlleHbl CreldanbHbIM 000py/j0BaHHEM U
yueOHBIMM MeCTaMH C TEXHUUECKUMH CPe/ICTBaMU 00yUeHMsI:

® 7151 C/IerbIX U C/1ab0BUSAIINX:

- YCTPOWCTBOM [I/1s1 CKAHUPOBaHUA U uTeHus ¢ kKameport SARA CE;

- mucruieeM bpaiing PAC Mate 20;

- npuHTepoM bpaiing EmBrailleViewPlus;

® 8 TJIYXUX U C/1abO0C/TbIIAIIMX:
- aBTOMATH3UPOBAHHBIM pabOUMM MeCTOM Ji7IsI JTF0/Ield C HapylleHneM CIyXa U C/1aboC/bIalux;
- aKyCTUYeCKUN yCUUTeNb U KOJIOHKU;

® il 00yYarOIMXCs C HAapYIIeHUsIMUA OTIOPHO-/JBUTaTeIbHOTO arrapara:

- TIepeJIBM)KHBIMH, Pery/MpyeMbIMU 3proHOMUUecKUMHU raptamu CU-1;

- KOMITBIOTEPHOM TeXHUKOM CO CIeriajbHbIM MPOrPaMMHBIM 0becrieyeHreM.

9. MetoauyeckHe MaTepHaJbl
9.1 IlnaHbl cCeMUHApPOB
Pa3pen 1. /Iluckyccum o mpupoje apXuBHOIO 3/IEKTPOHHOT0 A0KyMeHTa. OCHOBHbIEe OHATHUS

(8 u)
Bonpocbl K 3aHasmuio



[TonaTe  5/1IEKTPOHHOIO  JOKYMEHTa, [JOKYMeHTa Ha MallMHHOM  HOCWTeslel, B
3akoHozatenbcTBe, ['OCTax rno uH(opmartvike, apXvBHOMY Jiefy, U3aTe/lbCKOMY ey .
CneLjudrika 3/1eKTPOHHBIX JOKYMEHTOB KaK 00BEKTOB apXMBHOTO XPaHEHMSI.
[lnckyccuu o cTaTyce 371eKTPOHHBIX JOKYMEHTOB B JJOKYMEHTOBE/IeHUH.
HcmouHuku u ocHogHas aumepamypa
®epepanbHblii 3akOH 0T 26.07.2007. Nel49-®3 «0O6 wuHpopmaLyy, HWHPOPMALMOHHBIX
TeXHOJIOTUSIX Y 0 3aiuTe uHGopmauu» // Poccuiickast razeta. 29 urosist 2006 r. Ne4131.
denepanbHbli 3akoH Poccuiickoit ®Pepepaiuu ot 6 ampens 2011 r. N 63-®@3 «06
371eKTPOHHOM TTOATTUCHU»
'OCT 52294-2004. DneKTpoHHBIM 00MeH uHpopmarueil. TepmuHbl U oripefesienus. C 1 urosis
2005 .
I'OCT 7.83-2001. CUBU /. DnekTpoHHbIe M3aaHusl. OCHOBHbIE BU/bI U BBIXOAHbIE CBeJeHUs
ot 01.07.2002.
['OCT 52292-2004. YnpaBiaeHue opraHusalyeii. JIeKTPOHHbIN perjiaMeHT aJIMUHHUCTPaTUBHOM U
cyxe6HOM festensHOCTU. OcHOBHBIE Tosioxkenust. C 1 uronst 2005 .
I'OCT 7.0.8-2013. Cucrema craHAapToB 1o UH(opMaiuu, 6UOIMOTeYHOMY U U3/1aTe/IbCKOMY
Jeiny. [lenonporsBojCTBO U apXUBHOe Jies10. TepMuHBI U OIpe/ie/ieHHs.
I'OCT 28388-89. [lokyMeHTbl Ha MarHUTHBIX HOCUTE/SIX JaHHbIX. [1OpsiOK BBIMOJHEHUS U
obpamenus ot 01.01.91
1. KacatkuHa H. M. OTKpbiTOe MpaBUTeNbCTBO 3a pyOekoM. I[IpaBoBoe perysivpoBaHue U
npakTuka : MoHorpadus. MockBa: OOO «HayuHo-uszaarenbckuii eHTp MHOPA-M», 2016. 284
c. - ISBN 9785160106427 .http://znanium.com/go.php?id=497053
2. Pait3bepr Bb. A. T'ocygapcTBeHHOe yTipaBjieHHe SKOHOMHUYECKHUMU M COLaIbHBIMU TTPOLiecCaMu
[DnekTpoHHBIM pecypc]: YuebHoe mocobuwe. MockBa : OOO «HayuHO-u3JaTe/bCKUM LIEHTP
NH®PA-M», 2016. 384 c. ISBN 978-5-16-006792-6.

[loronHuTenbHas muTeparypa

Ocurios I'. B. CraHoBnieHue nHbopMaliMOHHOTo ob1ijecTBa B Poccuu v 3a pybexkoM [D1eKTpOHHBIN
pecypc] : yuebHoe mocobue / I'. B. Ocurnos, B. A. JIucnukus, M. M. BupuHs ; oz o6, pez. B. A.
CagoBHuuero. MockBa: Hopwma: Wudpa-M, 2014. 304 c. ISBN 978-5-91768-534-2.
http://znanium.com/go.php?id=474626

BosiroB P.B. MHpopmaroHHOe 00I11eCTBO U MeXXJyHapoJHble OTHOIeHUs : Yue6Huk. - CIIO :
N3parensctBo CaHkKT-IleTepOyprckoro rocyzapcrBeHHOro yHuBepcuterta, 2014. - 384 c. - ISBN
9785288055102 http://znanium.com/go.php?id=941412

[Manrepes K. A.MHpopmaronHoe 00111eCTBO M MeXKAYHAPOAHbIe OTHOILIEHUs: YueOHUK / Bonros
P.B., BacunbeBa H.A., Bunorpagora C.M. CII6: CII6I'Y, 2014. 384 c.: ISBN 978-5-288-05510-2

Pa3pen 2. FOpuanueckas cuia apXMBHOIO 3JIEKTPOHHOIO JjoKyMeHTa B PD u 3a pybexxom (8
u.)

Bonpocbl K 3aHImuam

[TonaTe  5/IEKTPOHHOIO  [JOKYMEHTa, [JOKYMEHTa Ha MallMHHOM HOCWTeslel, B
3akoHozatenbcTBe, ['OCTax rno uH(opmartvike, apXvBHOMY [iefy, U3[aTe/lbCKOMY ey .

PernameHTanys rOpuUYeCcKOd CH/bI IEKTPOHHOIO JOKYMEHTa B MeXAyHapOJHOM TOPrOBOM
ripaBe. MogesnbHble 3akoHbl KOHCUTPAJL.

ONeKTPOHHOe TIPaBUTeNbCTBO M perjiaMeHTalusl FOPULUYeCKOW CWIbl  3JIEKTPOHHOTO
JIOKyMEeHTa.

IupektrBa EC 00 3/1eKTPOHHBIX [IU(PPOBBIX MOAMUCSX U 3aKOH PD «O6 SLTT».

PernamenTaiiusi topuguueckoit cumbl O/ B PD.

HcmouHuKku u ocHosHas aumepamypa

®epepanbHbiii 3akoH 0T 26.07.2007. Nel49-®3 «0O6 wuHpopmaLuy, WHPOPMALMOHHBIX
TeXHOJIOTUSIX U 3aiuTe nHhopMauun» // Poccutickas raseta. 29 utosisi 2006 r. Ne4131.


http://znanium.com/go.php?id=497053

depepanbhblii 3akoH Poccuiickoit @epeparmu ot 6 ampesnisi 2011 r. N 63-®3 «O6
3/IEKTPOHHOM TIOATTUCU»
[TpaBuia opraHusalyy /1e/I0NpOU3BO/CTBA B (pefjepanbHbIX OpraHax MCIOIHUTEe/IbHOW B/IAaCTH.
YTBepxKaeHbl roctaHoBeHUeM I1paBuTtenscTBa Poccutickoii @egepaiiyu ot 15 utoHst 2009 1. Ned77.
['OCT 6.104-84. YHu(pULMpOBaHHbIe CUCTEMbI JOKyMeHTalu. [Ipyanue ropyunuecKoi CUbl
JIOKYMeHTaM Ha MalllMHHOM HOCHUTeJIe U MalllMHOIPaMMe, CO3/iaBaeMbIM CPeJCTBaMM BbIUMC/IUTETbHON
TeXHUKU. OCHOBHBIE [TOJIOKEHHUS.
1. KacatkuHa H. M. OTKpbiTOe MpaBUTeNbCTBO 3a pyOekoM. IIpaBoBoe perysivpoBaHue U
npakTuka : MoHorpadus. MockBa: OOO «HayuHo-u3garenbckuii LeHTp UHOPA-M», 2016. 284
c. - ISBN 9785160106427 .http://znanium.com/go.php?id=497053
2. Pait3bepr Bb. A. T'ocygapcTBeHHOe yTipaB/ieHHe SKOHOMHUYECKUMU M COLaIbHBIMU TTPOLiecCaMu
[DnekTpoHHBIM pecypc]: YuebHoe mocobuwe. MockBa : OOO «HayuHO-u3JaTe/bCKUM LIEHTP
NH®PA-M», 2016. 384 c. ISBN 978-5-16-006792-6.

[loronHuTenbHas muTeparypa

Ocurios I'. B. CraHoBnieHue nHbopMaliMOHHOTo ob1ijecTBa B Poccuu v 3a pybexkoM [D1eKTpOHHBIN
pecypc] : yuebHoe mocobue / I'. B. Ocurnos, B. A. JIucnukun, M. M. BupuHs ; oz o6, pez. B. A.
CagoBHuuero. MockBa: Hopma: Wudpa-M, 2014. 304 c. ISBN 978-5-91768-534-2.
http://znanium.com/go.php?id=474626

BosiroB P.B. MHpopmaroHHOe 00I11eCTBO U MeXXJyHapoJHble OTHOIeHUs : Yue6Huk. - CIIO :
N3parensctBo CaHkKT-IleTepOyprckoro rocyzapcrBeHHOro yHuBepcuterta, 2014. - 384 c. - ISBN
9785288055102 http://znanium.com/go.php?id=941412

[Manrepes K. A.MHpopmaronHoe 00111eCTBO M MeXKAYHAPOAHbIe OTHOILIEHUs: YueOHUK / Bonros
P.B., BacunbeBa H.A., Bunorpagora C.M. CII6: CII6I'Y, 2014. 384 c.: ISBN 978-5-288-05510-2

Pasgen 3. BxoxjgeHue [OKYMEHTOB, CO3[aHHBIX CpeJCTBAMHU  3JIeKTPOHHO-
BBIUMC/IUTE/IBHON TeXHUKH U UMEIOIIMX MO/IMTHYeCKOoe, HAyyHoe, NICTOPUUYeCKoe U COLIHA/IbHO-
Ky/IbTYpHOe 3HaueHue B coctaB ApxuBHoro ¢osga PO (8 u.)

Bonpocbl k 3aHsamuto

«TpaguLoHHBIE» U TeXHOJIOTUYecKue Kpurepun DL/,

CreneHb arperupoBaHHOCTH MH(OPMaLUU.

Kputepuu BHeIIHUX 0COOEHHOCTeA.

HcmouHuKku u ocHosHas aumepamypa

OcHoBHble TipaBW/a paboThl apxvBOB  opraHu3auuii / OfoOpeHbl pellieHHeM KOJUIeTHU
Pocapxuga ot 06.02.2002. M.,2003. C. 9 (1. 2.1.4), C. 58. (1. 6.6), C.67-69 (1. 7.7).

1. KacatrkuHa H. M. OTKpeiTOe MpaBUTeNbCTBO 3a pyOekoM. IIpaBoBoe perysivpoBaHue U
npakTuka : MoHorpadus. MockBa: OOO «Hayuno-u3zaarenbckuii eHTp UHOPA-M», 2016. 284
c. - ISBN 9785160106427 .http://znanium.com/go.php?id=497053

2. Pait3bepr Bb. A. T'ocygapcTBeHHOe yTipaB/ieHHe SKOHOMHUYECKUMU M COLIaIbHBIMU TTPOLiecCaMu
[DnekTpoHHbIM pecypc]: YuebHoe mocobuwe. MockBa : OOO «HayuHO-u3JaTe/bCKUM LIEHTP
NH®PA-M», 2016. 384 c. ISBN 978-5-16-006792-6.

[lononHuTenbHas muTeparypa

Ocurios I'. B. CraHoBnieHe nHbopMaliMOHHOTO ob1jecTBa B Poccuu v 3a pybexkom [DeKTpOHHbBIN
pecypc] : yuebHoe mocobue / I'. B. Ocurmos, B. A. JIucuukus, M. M. BupuH ; oz o6, pez. B. A.
CagoBHuuero. MockBa: Hopma: Wudpa-M, 2014. 304 c. ISBN 978-5-91768-534-2.
http://znanium.com/go.php?id=474626

BosiroB P.B. MHpopmaroHHOe 00I11eCTBO U MeXXJyHapoJHble OTHOIeHus : Yue6Huk. - CIIO :
W3parensctBo CaHkKT-IleTepOyprckoro rocyzapcrBeHHOro yHuBepcuterta, 2014. - 384 c. - ISBN
9785288055102 http://znanium.com/go.php?id=941412

[Mannepes K. A.MHpopmaronHoe 00111eCTBO M MeXKAYHAPOAHbIe OTHOILEHUs: YueOHUK / Bonros
P.B., BacunbeBa H.A., Bunorpagora C.M. CII6: CII6I'Y, 2014. 384 c.: ISBN 978-5-288-05510-2


http://www.rusarchives.ru/news/order_gov477.shtml
http://znanium.com/go.php?id=497053
http://znanium.com/go.php?id=497053

Pa3nen 4. OnbIT rocyJjapCTBeHHbIX M Be/JOMCTBEHHBIX apXMBOB MO 0T00pYy, mpuemy,
XPaHeHHUI0 U UCI0/Ib30BAHUI0 3/IeKTPOHHBIX JOKYMEHTOB B Hallleld cTpaHe U 3a pyoexkom(8 u.)

Bonpocbl K 3aHamuro

CTpyKTypa 1 OpraHu3arys apxuBa 3/1eKTPOHHBIX JOKYMEHTOB.

AHasny3 cocTaBa U IPUHLMIIOB KOMILJIEKTOBAHUS CeTeBbIX apXUBOB.

Bup1 apXvBOB 3/IEKTPOHHBIX JOKYMEHTOB.

OcHosHas numepamypa
Kacarkuna H. M. OTKpbITOE MpaBUTENBCTBO 3a pybeskoM. IIpaBoBoe peryiMpoBaHue U TIPAaKTHKA :
Monorpagus. Mocka: OOO «Hayuno-usparensckuii 1jeHTp MH®PA-M», 2016. 284 c. - ISBN
9785160106427.http://znanium.com/go.php?id=497053
Pait36epr b. A. I'ocyzapcTBeHHOe yripaBeHHe KOHOMUYECKUMU M COLIMAJbHBIMU TIpPOLiecCaMu
[DnekTpoHHbIi pecypc]: YuebHoe mocobue. MockBa : OOO «HayuyHO-U37aTebCKUIM LIEHTP
NH®PA-M», 2016. 384 c. ISBN 978-5-16-006792-6.

JonosHumenbHas aumepamypa
TuxoHoB B.Jl. DneKTpoHHbIE [JOKYMEHTBI U apXvBbl. YueOHO-MeToguueckoe mocobue. M., 2008.
C. 21-45.

Ocurios I'. B. CraHoBnieHre nHbopMaliMOHHOTo ob1ijecTBa B Poccuu v 3a pybexkoM [D1eKTpOHHBIN
pecypc] : yuebHoe mocobue / I'. B. Ocurmos, B. A. JIucuukus, M. M. BupuH ; oz o6, pez. B. A.
CagoBHuuero. MockBa: Hopma: Wudpa-M, 2014. 304 c. ISBN 978-5-91768-534-2.
http://znanium.com/go.php?id=474626

BosiroB P.B. MHpopmaroHHOoe 00I11eCTBO U MeXXIyHapoJHble OTHOIeHUs : Yue6Huk. - CIIO :
W3parensctBo CaHkT-IleTepOyprckoro rocyzapcrBeHHOro yHuBepcuterta, 2014. - 384 c. - ISBN
9785288055102 http://znanium.com/go.php?id=941412

[Manrepes K. A.MHpopmMaronHoe 00111eCTBO M MeXKAYHAPOAHbIe OTHOILIEHUs: YueOHUK / Bonros
P.B., BacunbeBa H.A., Bunorpagora C.M. CII6: CII6I'Y, 2014. 384 c.: ISBN 978-5-288-05510-2

9.2 METOJI[I/I‘IECKI/IE PE€KOMEHAAIIMH 110 IMOAT0TOBKE MHNCHbMEHHBIX pa60T

Bug camocTosiTenibHOM paboThI: MOAr0oTOBKA pedepaTa.

[MoaroToBKa pedepara TO3BOJISIET 3aKpeNUTh TeOpeTHYecKrue 3HaHUsl 10 JUCLUIIIMHE,
nproOpecTy HaBLIKM CaMOCTOSITe/TbHOTO YT/yOIeHHOro M3yueHWsi OJHOTO M3 pasfiesioB Kypca. [lpu
TOATOTOBKe  pedepara CTyAeHTHI TIOyYalOT HABBIKM W yMeHWe paboTaTb C WCTOUHHUKAMHM U
JIMTepaTypoi, aHalIW3UpOBaTh (PaKThl U JAHHbIE CleLMaabHOW JIUTepaTypbl, U3/araTb MPOUYMTaHHOE
COBpeMeHHbIM TMPOo(}eCcCHOHATBHBIM SI3bIKOM.

Pedepar gomkeH ObITh OpOpPMIIEH B COOTBETCTBUU C TPeOOBaHUSIMU, TIPeIbsBIISIEMBIMH K
TIOJITOTOBKEe U 0(hOPMJ/IEHHIO HAYYHBIX padoT.

Pecdepar Bktouaer:

- TUTYJ/IbHBIU JIUCT;

- OrJIaB/IeHUE;

- BBe/IeHUe;

- OCHOBHYIO UacTh (TeMaTHUeCcKue pa3jiesbl);

- 3aK/TIFOUYeHUe;

- CITMCOK MCMOJIb30BaHHBIX UCTOYHUKOB U JIUTEPATYPBI.

O6wem pecdepara - 15-20 ctpanui] Tekcra (mpu Habope uepe3 1,5 WHTepBasa U pa3mepe
mipudTa 13-14). Pedepar muIiercs Ha OJHOW CTOPOHe CTaHAApPTHOro jucta Oymaru ¢dopmaTta A4d
(210x197Mm).

Crpanullbl pedepaTa HyMepyrOTCS apabCKUMM IjMdpaMu Ha BepxXHeM T[iojie JMcTa, 0Oe3
KaBbluek, /1erCOB U IPYTUX 3HAKOB TpernuHaHusl. TUTY/IbHBIN JIUCT U OrJlaB/ieHhe He HyMepyloT, HO
BKJIIOUAIOT B 0011 00beM pedepara.


http://znanium.com/go.php?id=497053

HayuHo-cripaBouHbIi1 anmapar pedepaTa BK/IOUaeT CIHMCOK MCTOUHMKOB M JIUTepaTypbl U
MO/ICTPOYHbIEe CHOCKU. [1oACTpOUHBIe CHOCKU MCMO/B3YHOTCS BO BCEX C/Iyuasix LIUTUPOBAHUS B TEKCTe
pecdepaTa MPaBOBBIX AKTOB, JOKYMEHTOB, IPOM3Be/eHUH aBTOPOB MOHOTrpadmii, cTaTel, yueOHHUKOB,
yueOHbIX TT0COOUH, a TaKKe MPU LIUTUPOBAHUM CTaHAAPTHBIX OTpe/ie/ieHrii TepMUHOB U MOHATHH. Bee
npuBoAvMble B pecdepaTe ¢(akThl, LMGPBI, AaThl, KOHKPeTHbIE [aHHbIe TAKXKe JO/DKHBI OBITH
IO TBeP>K/IeHbl TIOJICTPOYHBIMU CHOCKAMHU.

CHOCKM HyMepylT B Tpefiesiax OJHOM CTpaHWIbI apabckumu LWppamMH, TeKCT CHOCKU
pasMeLatoT [0/ Noc/e/jHel CTPOKOU TeKCTa



IIpunosxkexue 1. AHHOTaLUA
paboueii mporpamMmbl AUCLUTITUHBI

AHHOTAIUS

IOuctyriiHa ~ «ApXMBBI  3JIEKTPOHHBIX ~ [JOKYMEHTOB»  peanu3yeTcs  Kadeapoi
aBTOMaTu3upoBaHHbIX crcteM [IOY ¢akyibTeTa apXrBOBe/IeHUS U JOKYMEHTOBE/IeHHS.

Llesb JUCLUIJIMHBL: TTOATOTOBUTE CIEIMAMCTA, 3HAKOMOT'O C TeOpHel, MeTOJUKOH, MPaKTHKON
CO3/1aHUs, KOMIUIEKTOBAHUS], WCIIOIb30BaHUs apXWUBOB 3JIEKTPOHHBIX /JOKYMEHTOB B Poccuu U 3a
pyoexxom. OcBoeHHe [UCLUIUVIMHBI HArpaB/ieHO Ha TMpuoOpeTeHHe CTyAE€HTaMU 3HaHWKA 00
3JIEKTPOHHBIX [IOKYMEHTaX, WX KaacCcu(UKaluu, NpobieMax WX J0JTOBPEMEHHOTO M TMOCTOSIHHOTO
XpaHeHwUs.

3ajaun:chOopMHUpOBATL  TIPEJCTABIAEHUs] O TIPaBOBOM  DeryJMpOBaHWM  37€KTPOHHBIX
JOKYMEHTOB UM OCHOBHBIX TEH/EHIUAX B Ppa3BUTUM TPABOBOM 0a3bl; WM3YyUUTb: AUCKYCCHUM Ha
KOHTpeccax MeXIyHapoJHOTO COBeTa apxXWBOB U B 3apyOeXHOW wHCTOpHOrpaduy IO BOMPOCAX
XpaHEHWsI 3MEeKTPOHHBIX [JOKYMEHTOB; WCTOPHIO (DOPMHMPOBaHHs KOMILIEKCOB 3IEKTPOHHBIX
JNOKYMEHTOB B Hallleldl CTpaHe ¥ 3a pyOeXOM, MX IIeHHOCTh KaK HCTOPUYECKHX WCTOUHHUKOB;
KIacCU(UKAILMI0  3/IeKTPOHHBIX JIOKYMEHTOB; KDUTEPHUM 3KCIIEPTH3bl LIEHHOCTH, 0COOEHHOCTH
OTNMCAHUSI JIEKTPOHHBIX [JOKYMEHTOB; OpPraHHM3alMl0 TIOCTOSIHHOTO XPAaHEeHUs 3JIeKTPOHHBIX
JOKYMEHTOB; COBDEMEHHBIM OINBIT 0 CO3[]aHWI0 3JIeKTPOHHBIX apXWBOB B Hallled CTpaHe U 3a
pybexxom.

[ucuprivHa HampaBieHa Ha (hOpMHUpOBaHKe C/IeYIOLMX KOMITeTeHI[UIA:

[TK-4 Crnioco6GeH aHa/M3UPOBaTh CUTYaLMIO0 Ha PbIHKe MH(OPMAI[MOHHBIX TIPOAYKTOB U YC/YT, /aBaTh
JKCIIEPTHYIO OLIEHKY COBDEMEeHHbIM CHCTeMaM 3JIeKTPOHHOTO /[IOKyMeHTO00OpoTa U Be/leHHs
3/IeKTPOHHOI'O apXuBa

[TK-4.3 O6saiaeT HaBBIKAMU TI0 BHEPEHUIO CHICTEMBI 37IEKTPOHHOT'O apXyBa OPraHU3ariy

[MK-5 CriocobeH opraHu3oBaTh XpaHeHHe [OKYMEHTOB B OpraHu3alid C MCI0JIb30BaHUEM
COBPEMEHHBIX TEXHOJIOTHI 1 3apy0e’KHOT0 OTbITa

[TK-5.2 criocobeH obecrieunTh (hOpMUPOBAHKE W COXPAHHOCTh JOKYMEHTa/JIbHOTO U apXHUBHOTO (OHZA
OpraHv3alii B COOTBETCTBHME C TpeOOBaHMSMHM HOPMAaTHBHBIX IIPaBOBBIX aKTOB POCCHIICKON
desepalivy U JIOKabHbIX HOPMAaTUBHBIX aKTOB

B pe3ynbTaTe 0CBOEHUS JUCLIUITIMHBI 00YYarOLUIACs [I0/KeH:

3Hartb:

3HaTh: 0COOEHHOCTH OpraHu3aly paboThl B apXMBaX pPa3HbIX TUIIOB

TIPUHLIMITBI JOPMUPOBAHUS U UCTIO/b30BaHUs ApxuBHoro ¢oHzaa Poccuiickoit Pepepaiiuu
YMertsb:

aHa/IM3UPOBATh LEHHOCTh 3JIEKTPOHHBIX JOKYMEHTOB C Lie/IbI0 UX XpaHeHUs
aHa/IM3UPOBaTh 0COOEHHOCTH OpraHU3aliuy PaboThl B apXUBaX Pa3HbIX THUIIOB

Bnapets:

MeToZiaMH arpobaiiuy 3apybeKHoro oribita B PO

HaBbIKAMU MUCII0/Ib30BAHUS 3/IEKTPOHHBIX JOKYMEHTOB B apXuBe

[Mo gucuunuiviHe TIpeyCMOTpPeHa IIpPOMeXXyTouHasi aTTecTalusi B hopMe 3aueTa.
OO6111ast TPYA0EMKOCTb OCBOEHHSI AUCLIUTIMHBI COCTaB/IsSIeT 3 3aUeTHBIX eJJMHHULIBL.
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